APPLICANT SUPPLY FILE ANNOUNCEMENT

(ASF-2004-01A)

VA Loma Linda Healthcare System


OPENING DATE: 07-01-2004
11201 BENTON STREET



CLOSING DATE: 12-31-2004

LOMA LINDA, CA  92357
The VA Loma Linda Medical Center maintains an Applicant Supply File of candidates for the critical shortage career paths, pay salary and occupations listed below.  Applicant Supply file procedures are as follows:
Applications will be accepted from individuals with reinstatement, transfer, VRA, 30% compensable disability, VEOA, and Schedule A.
Applications will be accepted until a sufficient number have been accepted for each position.  Twenty-five applications have been determined to be sufficient for each position listed.

Each submission will be considered active for a period of 6 months.  See reverse side for additional general information.

Candidates will be ranked by Best-Qualified, Qualified or Not Qualified.  Best-Qualified means candidates that are determined to be best qualified “based on relative ability, knowledge and skills.”  Best-Qualified distinction is necessary to comply with the merit systems principles and other statutory requirements.
BELOW ARE ANTICIPATED VACANCIES
Apply at Human Resource Management Service, Room 2A-14
	Accounts Receivable Assistant, GS-503-4/5/6
	*Medical Support Asst (O/A), GS-679-4/5

	Budget Analyst, GS-560-9/11
	Medical Technician, GS-4/5

	Civilian Payroll Tech. GS-544-5/6
	Medical Technologist, GS-644-9

	Diagnostic Radiologic Tech., GS-647-5/6/7
	***Motor Vehicle Operator, WG-5703-6

	File Clerk, GS-305-3/4*
	**Nursing Assistant, GS-621-4/5

	Food Service Worker, WG-7408-2
	Patient Services Assistant, GS-303-5/6

	Health Technician, GS-640-4/5
	Physical Therapy Assistant, GS-636-4/5/6/7

	**Housekeeping Aid, WG-3566-1/2
	Police Officer, GS-0083-6

	*Human Resources Assistant (OA), GS-203-4/5/6
	*Secretary (O/A), GS-318-4/5/6

	Information Technology Specialist, GS-2210-7/9/11
	Security Guard, GS-0085-4

	Medical Records Technician, GS-675-6/7/8
	

	Medical Support Asst, GS-679-4/5
	


*These positions may require irregular tours of duty and/or working weekends and holidays.
**Failure to document qualifying typing (40 WPM) and office automation skills in your application material prior to the closing date may result in disqualification.

*** Requires experience-transporting passengers.  Must provide DMV print-out upon selection.

Any of the above positions may be filled as Temporary, Permanent, or TERM.  Any of the above positions may be filled as full-time, part-time or intermittent.  Any of the above positions may be filled at any grade level listed.  An individual selected for the position with a target grade level will be promoted without further competition when qualification, time-in-grade, and performance requirements are met and if at that time there is sufficient work to support the target grade level.

U.S. CITIZENSHIP IS REQUIRED

PROOF REQUIRED AT TIME OF HIRE

 “ALL APPLICANTS TENTATIVELY SELECTED FOR VA EMPLOYMENT (IN A TESTING DESIGNATED POSITION) ARE SUBJECT TO URINALYSIS TO SCREEN FOR ILLEGAL DRUG USE PRIOR TO APPOINTMENT. APPLICANTS WHO REFUSE TO BE TESTED WILL BE DENIED EMPLOYMENT WITH THE VA.”

NOTE:  This agency provides reasonable accommodations to applicants with disabilities where appropriate.  If you need reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodation will be on a case-by-case basis. 

Equal Employment Opportunity-Actions to fill this position will not be based on discriminatory factors that are prohibited by law.
THE INCUMBENT MUST MEET THE PHYSICAL REQUIREMENTS OF THE POSITION.

VA IS AN EQUAL OPPORTUNITY EMPLOYER

INFORMATION FOR APPLICANT

I.
This announcement may be used for filling similar vacancies for a period of 6 months.

II.
Who may apply


A.
External current Federal employees from on career or career-conditional appointments. 


B.
Former Federal employees with reinstatement eligibility.


C.
VRA eligibles - with copy of DD214. (In order to be eligible for a VRA appointment, you must have entered into active duty after May 7, 1975 or be a 30% or more disabled veteran and have served in the military for 180 days or more.  Eligible Vietnam era veterans may apply within 10 years after their last discharge OR until 12/31/95 whichever is later.  Post-Vietnam era veterans may apply within 10 years after their last discharge OR until 12/31/99 whichever is later.)

D.
30% compensably disabled veterans.


E.
Schedule A - severely handicapped eligibles.


F.
Veterans who are preference eligible or who have been separated from the armed forces under honorable conditions after 3 years of continuous active service may apply.

III.
How to apply

ALL APPLICANTS are responsible for ensuring that the Human Resources Management Service has immediate access to:

1.
An Optional Application for Federal Employment (OF-612) or Resume following the OF-510 requirements.

2.
Veterans must attach a copy of the most recent DD-214 that indicates the type of discharge received.

3.
To claim 10-point veterans preference, attach a copy of the Civil Service Preference Letter, issued within a year by the Department of Veterans Affairs Regional Office.

4.
Transfer or reinstatement eligibles – must include a copy of their Latest SF-50, Notification of Personnel Action witch shows proof of eligibility.

5.
Handicapped – must attached a copy of Schedule “A” or Schedule “B” certificate issued within a year by the Department of Rehabilitation for the State.  This agency provides reasonable accommodations to applicants with disabilities where appropriate.   If you need reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodation will be on a case-by-case basis. 

6.
All Applicants – in cases where college level education is used as the basis to be eligible to apply or qualify for a position, you must attach a school transcript for verification of college courses/degrees.     

NOTE:  APPLICATIONS WILL BE ACCEPTED FOR POSTED POSITIONS ONLY.  THE APPLICATION MUST CONTAIN THE POSITION TITLE, SERIES, AND GRADE, CORRESPONDING ANNOUNCEMENT NUMBER AND BE DATED AND SIGNED.  APPLICANTS MUST MEET ALL ELIGIBILITY AND QUALIFICATION REQUIREMENTS AS OF THE DATE OF FILING.  APPLICATIONS AND ANY ATTACHED MATERIAL WILL NOT BE RETURNED.  DO NOT SUBMIT ORIGINAL DOCUMENTS THAT YOU MAY NEED IN THE FUTURE.  Mail application and any requested material to:

VAMC (HR 136/05)

11201 Benton Street

Loma Linda, CA  92357

(909) 825-7084, ext. 2872
Applications sent in government metered envelopes or sent by electronic transmission (fax) will not be processed

Applications will not be duplicated by human resources management service to be used for other positions.

Appropriate credit will be given for voluntary or unpaid experience related to the position for which application is made.

Incomplete, vague or contradictory information may adversely affect an applicant’s eligibility.  Position descriptions, letters of recommendation, and other miscellaneous documents will not be used in making qualification determinations.

NOTE:  RANDOM DRUG TESTING:  “All applicants tentatively selected for VA employment in a testing designated position are subject to urinalysis to screen for illegal drug use prior to appointment.  Applicants who refuse to be tested will be denied employment with VA.”

You may view this announcement on our web site at:  http://www.lom.med.va.gov/services/hr 

Or you may also use the following link:  http://www.lom.med.va.gov and click on Employment.

