APPLICANT SUPPLY FILE ANNOUNCEMENT

(ASF-2004-03A)

                                                       


         OPENING DATE: 07-01-2004                                                                                                                                                         

JERRY L. PETTIS VA MEDICAL CENTER                                                              CLOSING DATE: 12-31-2004

11201 BENTON STREET

LOMA LINDA, CA  92357

Position:  See Below

Promotion Potential:  As noted

Salary:  Varies                                                                                                        

Organization:  Riverside National Cemetery, 22495 Van Buren Blvd., Riverside, CA

Area of Consideration:  SEE “ACCEPTANCE OF APPLICATIONS” ON REVERSE SIDE.

____________________________________________________________________________________________________________________

Applications will be accepted from individuals with reinstatement, transfer, VRA, 30% compensable disability, VEOA, Schedule A, or other eligibility may apply at any time for these positions.  APPLICANTS MAY FILE FOR NO MORE THAN THREE (3) POSITIONS AT ANY ONE TIME, A SEPARATE APPLICATION PACKAGE MUST BE FILED FOR EACH POSITION.  APPLICATIONS WILL BE ACCEPTED UNTIL A SUFFICIENT NUMBER HAVE BEEN ACCEPTED FOR EACH POSITION.  TWENTY-FIVE (25) APPLICATIONS HAVE BEEN DETERMINED TO BE SUFFICIENT FOR EACH POSITION LISTED.   Each submission will be considered active for a period of 6 months.  See reverse side for additional general information.

 Laborer, WG-3502-2

Cemetery Representative, GS-303-4/5

Cemetery Representative, GS-303-5

Cemetery Representative, GS303-4 (Temp NTE 1 year)

Housekeeping Aid, WG-3566-2

*SUFFICIENT CANDIDATES ON FILE/CLOSED FOR ACCEPTANCE OF APPLICATIONS

SOME OF THESE POSITIONS HAVE IRREGULAR TOURS OF DUTY AND SOME REQUIRE WORKING WEEKENDS AND HOLIDAYS.

ANY OF THE ABOVE POSITIONS MAY BE FILLED AS TEMPORARY, PERMANENT, OR TERM.  ANY OF THE ABOVE POSITIONS MAY BE FILLED AS FULL-TIME, PART-TIME OR INTERMITTENT.  ANY OF THE ABOVE POSITIONS MAY BE FILLED AT ANY GRADE LEVEL LISTED.  THESE ARE POSITIONS WHICH ARE ANTICIPATED VACANCIES.  AN INDIVIDUAL SELECTED FOR A POSITION WITH A TARGET GRADE LEVEL WILL BE PROMOTED WITHOUT FURTHER COMPETITION WHEN QUALIFICATION, TIME-IN-GRADE, AND PERFORMANCE REQUIREMENT ARE MET, AND IF AT THAT TIME THERE IS SUFFICIENT WORK TO SUPPORT THE TARGET GRADE LEVEL.  

U.S. CITIZENSHIP IS REQUIRED

PROOF REQUIRED AT TIME OF HIRE

APPLY AT HUMAN RESOURCE MANAGEMENT SERVICE, ROOM 2A-14 

“ALL APPLICANTS TENTATIVELY SELECTED FOR VA EMPLOYMENT (IN A TESTING DESIGNATED POSITION) ARE SUBJECT TO URINALYSIS TO SCREEN FOR ILLEGAL DRUG USE PRIOR TO APPOINTMENT. APPLICANTS WHO REFUSE TO BE TESTED WILL BE DENIED EMPLOYMENT WITH THE VA.”

THE INCUMBENT MUST MEET THE PHYSICAL REQUIREMENTS OF THE POSITION.

VA IS AN EQUAL OPPORTUNITY EMPLOYER

INFORMATION FOR APPLICANTS

I.
This announcement may be used for filling similar vacancies for a period of 6 months.

II.
Who may apply:


A.
Current Federal employees on career or career-conditional appointments. 


B.
Former Federal employees with reinstatement eligibility.


C.
VRA eligibles - with copy of DD214.


D.
30% compensably disabled veterans.


E.
Schedule A - severely handicapped eligibles.

III.
How to apply:


A.
ALL APPLICANTS are responsible for ensuring that the Human Resources Management Service has immediate access to:

1.
An Application for Federal Employment (SF-171) or Optional Application for Federal Employment (OF-612) or Resume.

2.
An Amendment to Application for Federal Employment (SF-172), IF NECESSARY to bring the SF-171 up-to-date.

3.
Veterans must attach a copy of the most recent DD-214 which indicate the type of discharge received.

4.
To claim 10-point veterans preference, attach a copy of the Civil Service Preference Letter, issued within a year by the Department of Veterans Affairs Regional Office.

5.
Transfer or reinstatement eligibles – must include a copy of their Latest SF-50, Notification of Personnel Action which shows proof of eligibility.  

6.
Handicapped – must attached a copy of Schedule “A” or Schedule “B” certificate issued within a year by the Department of Rehabilitation for the State.  This agency provides reasonable accommodations to applicants with disabilities where appropriate.  If you need reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodation will be on a case-by-case basis. 
7.
All Applicants – in cases where college level education is used as the basis to be eligible to apply or   qualify for a position, you must attach a school transcript for verification of college courses/degrees.     

NOTE;  APPLICATIONS WILL BE ACCEPTED FOR POSTED POSITIONS ONLY.  THE APPLICATION MUST CONTAIN THE POSITION TITLE, SERIES , AND GRADE, CORRESPONDING ANNOUNCEMENT NUMBER AND BE DATED AND SIGNED.  APPLICANTS MUST MEET ALL ELIGIBILITY AND QUALIFICATION REQUIREMENTS AS OF THE DATE OF FILING.  APPLICATIONS AND ANY ATTACHED MATERIAL WILL NOT BE RETURNED.  DO NOT SUBMIT ORIGINAL DOCUMENTS THAT YOU MAY NEED IN THE FUTURE.  Mail application and any requested material to:

VA Medical Center (136-05C)

11201 Benton Street

Loma Linda, CA 92357

                      

.

Applications sent in government metered envelopes or sent by electronic transmission (fax) will not be processed.  Separate applications must be submitted for different vacancies.  Applications will not be duplicated to be used for other positions.

Appropriate credit will be given for voluntary or unpaid experience related to the position for which application is made.

Incomplete, vague or contradictory information may adversely affect an applicant’s eligibility.  Positions descriptions, letters of recommendation, and other miscellaneous documents will not be used in making qualification determinations.

NOTE:  RANDOM DRUG TESTING:  “All applicants tentatively selected for VA employment in a testing designated position are subject to urinalysis to screen for illegal drug use prior to appointment.  Applicants who refuse to be tested will be denied employment with VA”.


